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April 10, 2003

Summary: This simple database illustrates what can be built with only a few days of work using raw data from a customer.
It also illustrates the formats and some of the conventions used in typical databases developed by PC Possibilities, Inc.

Database Name: Baptism Records
Office Size: 12 administration staff in a church of approximately 3000 families

Business Objective: Enable quick and accurate ad hoc inquiries of Baptism data for subsequent records and mailings to
parents for follow on programs.

History: This database was started by the office manager creating one table and a simple form for data entry. A staff
person entered the data. This was expanded into the simple database shown here.

IT Environment: A peer-to-peer network in 3 buildings connected by fiber optic. Internet access is provided on the
network via a DSL line. There are 12 IBM compatible PCs on the network. There is also an Apple network of
approximately 20 Macs also running off the DSL modem.

Development Time: Total PC Possibilities time was 18.5 hours, including data cleanup for consistency based on
Validation Codes tables.

B Microsoft Access

JE\|E Edit View Insert Tools Window Help

It H|EZRY e |k

=

e | =2 a-
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System StartUp

Startup: Found Tables to be ReAttached.

I T o[
These two figures show the one-time “ReAttach” that occurs whenever the two MDB files have been moved to another
folder. The User does not see this because the System Administrator is the only one top move the MDB files.

K Microsoft Access

System StartUp |X|

ReAttach Tables Complete.

Re-Attached Table Baptism Records [ UM
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Microsoft Access

JEiIe Edit Insert Records Window Help

B User Login

Enter your User|D and Password:

UserlD: II Ll
P d: -
s SWOI I Exit |

Change
Password

[Farrn Wiews eI

This is the normal User signon (above) and Main Menu for a SuperUser (all functions) (below).
Microsoft Access - [A MAIN MENU]

J File Edit Insert Records 'Window Help

) — Change to a
UserlD: toms different UserlD

1. Make Selections [if any): 2. Choose Action: 3. Choose Output:
Select a Persons Ad Hoc Query: Select a Person: Select a Report:
| = |F = o] |l =
_Edt | Clear | AddHew | Change | ‘ Delete |
OR | Sort by: * MName ¢ MNumber |
Minister:

| =] _an | Validation
Births: Codes

| thiu: | Clear |

I thru: I Clear
Version 1.00 - 03/06/03 03:10:42 PM \PCPossiw ebDB\B aptismDBA\B aptismB ecords mdb
Exik Fram ChIMes S I 71
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Microsoft Access - [4 MAINIMEN | kad
|2 File Edit Insert Records Window Help -2

< Change to a
el toms different UserlD
1. Make Selections [if any): 2. Choosge Action: 3. Choose Output:
Select a Persons Ad Hoc Query: Select a Perzson: Select a Report:
[ Ei [i =1 an | [ =]
- Baptism Name [ Minister [ Baptizm Number [ Birth D ate [Baptizm Date A
Ed Clear |3 damsun, Celina Mane Fiev. Jon Jackson a1z B/17/2001 67272002 =
Alesandra, J amie Ann Rev. Paul Kezimour amy 124121972 441442000 T
(113 Alizon, Aveny Jane Rev. Faobert Malwith, Jr. 8040 A0 7415201
Allzgra, Paul Timothy Rex. Lary Pinat 7719 8/13/1997 1041141997
Minister: Allegro, Emily b aria Rev. Faobert Malwith, Jr. b ] 114142001 BAB/2002
i Allzgro, Maria Monica Rev. Robert b alwith, Jr. 2123 114144200 BAE/2002
|x ;] All| Allionton, Allizza Lynn Rev. Paul Kezimour 7746 E/25/1990 171998
Births: i aTiha nl ) 1] L 1
- Ainderzon, Bradley James Rev. Roger Blainer 7916 9/23/1999 271942000
| lh"-l2| Cleal Andarzon, Faitlin Maris Rev. Brian Cassion 7800 742311938 9/20/1338
. Ainneroni, Robert Anthony Rev. Johnny Reszsner 7987 /1242000 10/15/2000 &
Baptims: UserlDs/PWs
| thru: | Clear
Exit
Version 1.00 - 03/06/03 03:10:42 PM \PCPossiw ebDB\B aptismDBAB aptismB ecords. mdb
(Farm Yigw [ rum

The figure above illustrates the Person Name pull-down. The figure below illustrates the (Validation) Codes Menu.

"\

1= File Edit Insert Records ‘Windo

B Menu Codes : Form

Church of Sample - Baptism Records |
Validation Codes  Edit List ||
Codes Mame [Codes TableMame
Cities Cities
1. Make Selections [if any): Minister Titles Minister Titles Choose Dutput:
Minizters Minizters
Select a Persons Ad Hoc Queny States States h Repork:
| =
Edit Cle
OR
o Print a List of the Val Codes Tables ]
Minister:
[hifi= Edit Report Hames
[ thru:| d for Main Menu
Baptisms:
J thru: | dl
i Main Menu_:
Version 1.00 - 03/067503 03:10: LismDBB aptizmA ecords. mdb
Reeturn to the System Admin Menu, | | UM
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Microsoft Access - [A MAIN
|E2 File Edit Insert Records Windo & Menu Codes : Form

B Ministers

Print |

Last Mame Eirst Mame Title Mo.Baptisms

=
=3
=}
=
]
L_

[blbertson |Robert [Rev. M. =] 1 Delete |
|Hev. Mr. Robert Albertson |
[Blainier |Roger |Rev. JE1 | 28 Delete | -
1. Make Selection |Hev. Roger Blainer | 0 utput:
Select a Persons Ad i [Bostonsr [l [Rev. [ 1 Delete |
| |Hev. Bill Bostoner | |
Edit [Carsan [1oseph |Rev. JE1 | 55 Delete |
OR |Hev. Joseph Carson |
[Cassion [Brian |Rev. JE1 | 1 Delete |
IxMi"ism': |Hev. Brian Cassion |
|Elrmveocd [George |Rev. JE1 | 18 Delete |
lm lhll.l'l_. |Hev. George Elmwood |
il |Faston [Tam |Rev. JE1 | 4 Delete |

|Hev. Tom Faston
I th :I
e Record: M| 4 [ 1 » [ M1]e|of 26

Return to the
Main Menu

L

Version 1.00 - 03/06703 03:10: tismDB\B aptismR ecords. mdb

[Forr Yigw [ O | i | |
Specific Validation Codes are maintained in dialog forms as shown above and below.

Microsoft Access - [4 MAIN MENU]

J File Edit Insert Records ‘Window Help _|E|

= UserlDPWs s
Super Yiew Add New
UserlD Pw User  Only "___-J
IH! Ifrontsec I r Delete | D
1. Make Selections [if any): iErin iworker I I~ Delete I 3. Chooze Output:
Select a Persons Ad Hoc Query: IFr.J Inext — I Delete I elect a Report:
| = [FrK [boss r v Delete | =
Edit Cl
~—| il IEaiI Ientry — I Delete |
OR iTomS Ilech =2 'l Delete I
Minister: IViBW iUﬁL'r' — I Delete I ;I
[ =] an |
| thiu: | Clear |
| thru: | Clear
Exit |
Version 1.00 - 03/06/03 03:10:42 PM \PCPossiw ebDB\B aptismDBA\B aptismB ecords mdb
\Farm Wiew [ [ [ | | |

WebDBSample_BaptismRecords.doc
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J File Edit Insert Records ‘Window Help

| Baptism Records - Change

Baptism Number i—m_ E_Adamsun, Celina Marie | SeqMo: |_5I]?__|

Last Name: i.ﬁdamsun
Middle Name:iMarie
First Name: iEeIina

1. Make Father: iJ ozeph Adamszun

Select a Per Mother: iCynthia b ather
I Address: i54?3 Sycamore Dive #5 - 1
City: [Munson _*[|Munson ||OH |

Zip: i-’idﬂ?ﬂ Telephone: I [216] 333-B412

Mote: the Orig fields below will be deleted once the Date have been verified.

Minister: Birth Date: [ 8/17/2001 Orig: [ 87701 Birth City: [Cleveland
Ix Baptism Dale:i B/ 242002 Orng: I E0202 Minister: iHev.JonJackson |
Births: Sponszor #1: iEarbala Houzerman

l t
Sponszor #2: iF!oger Houzerman

Baptisms:
e Record: 14] || 1 |>||»s&-i of G6
! Jrt i
Exit |

Version 1.00 - 03/06/03 03:10:42 PM \PCPossiw ebDB\B aptismDBAB aptismB ecords. mdb

|Parish Sequential number [ [ [ [ hm[ [
The figure above illustrates the main data maintenance form; users move through the records using the Navigation
Buttons at the bottom left corner of the window. The Main Menu selection criteria determines which records are
displayed. The figure below illustrates maintenance of Ad Hoc Queries; these Ad Hoc Queries are part of the Main Menu

selection criteria for both the maintenance form above and the various reports.
i [A 1

J File Edit Insert Records ‘Window Help

B Ad Hoc Query Specifications

Print
Query Hame: |EEfl in “r'ear 2001
Usage: iSeIect all Baptizme performed in 2001
1. Make § S0L Spec: [vear[Baptizm Date] | = 2001
Select a Persg
[ | LestChangeDateTime: | 3/&/2003121724PM |  Bywho: [toms | peee | [T
I: Query Hame: !Baptisms in“r'ear 2002
Usage: iSeIect all Baptizms performed in 2002
S0OL Spec: |vear[Baptizm Date] | = 2002
Minister:
IBirths: Last Change DateTime: |3/, PM | Bywho [toms | _beete | |
l thr]
=
I lhlu:l Clear

Version 1.00 - 03/06/03 03:10:42 PM

\Farm Wiew
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Microsoft Access - [A MAIN MENU]

: File Edit Insert Records Window Help

Change to a
UszerD: IT different UserlD

1. Make Selections [if any): 2. Choose Action: 3. Choose Dutput:
Select a Persons Ad Hoc Query: Select a Person: Select a Report:
| =] I: =] an | | = |
- s 7 |Report Mame [Uzes Meru S
Edit Clear J Add Hew Change | | _|List by Baptism Name Yes
r : _— | Lizt by Baptizm Mame all Information e
OR | Sort h-"' {h Name (" P List by Baptism Number Yes
wB Yes

Minister:

r =] _an |

Births:
] lhlu:] Clear
| thru: | Clear
Exit
Version 1.00 - 03/06/03 03:10:42 PM \PCPossiw ebDB\B aptismDBA\B aptismB ecords mdb
Roady — ST

The above figure |IIustrates the method of report selection. The figure below |IIustrates how this Ilst is maintained.

B Report Mames ['5_<
Print Add Hew =
Report Name: |IEERE e W BT ] ¥ Uses Menu Specs Delete
Comment: |
Report Hame: |List by Baptism Name All Information | ¥ Uses Menu Specs Delete
Comment: |
Report Hame: |List by Baptism Number | ¥ Uses Menu Specs Delete
Comment: |
Report Hame: ]Lisl by Baptism Mumber All Information __'_j ¥ Uses Menu Specs Delete
Comment: |
Report Name: ]Palenlsﬁuardian Mailing Labels by Baptism Name __'_j ¥ Uses Menu Specs Delete
Comment: |
Record: Iij 4 H 1[EE | [d] {:9 | of 5 i

1

Return to the
Main Menu

Version 1.00 - 03/06703 03:10: LismDBB aptizmA ecords. mdb

[Form Yiew [ [ um |
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Microsoft Access - [BaptismRecords : Database]

J File Edit Yiew Insert Tools Window Help

ID@H SRy iR o |E- B4 sa-0.
G open B, Desion Ymtew | X | 20 - EE
Ohjects hame I Descri. .. I Iodified I Created
Create table in Design view
Create table by using wizard
Create table by entering data
#E  Ad Hoc Query Specifications 4/10/2003 1:47:59 PM 4/10/2003 1:47:59 PM
#E  Baptism Records 4/10/2003 1:47:59 PM 4/10/2003 1:47:59 PM
+E  Cities 410{2003 1:47:59PM  4/10/2003 1:47:59 PM
Codes Tables 306/2003 10:54:27 &M 3/4/2003 12:55:56 PM
Local Parameters 21412000 1:05:30 PM 811771999 8:31:47 AM
+E  Minister Titles 410{2003 1:47:59PM  4/10/2003 1:47:59 PM
*+E  Ministers 410{2003 1:47:59PM  4/10/2003 1:47:59 PM
Morths 12/12/2000 6:24:47 PM 12/12/2000 6:24:47 PM
Report Mames 306/2003 10:52:57 &M 3/6/2003 10:52:57 AM
Software Parameters /412003 1:35:35 PM 871771999 8:31:50 AM
*+E States 410{2003 1:47:59PM  4/10/2003 1:47:59 PM
skem Parameters 4/10/2003 1:47:59PM 4/10/200% 1:47:59 PM
i UserIDPWs 4/10/2003 1:47:59 PM 4/10/2003 1:47:59 PM
< ] | &
Ready | O N | T I

The Database view showing Tables

J File Edit “iew Insert Tools Window Help

linked Tables have

preceeding arrows) and Forms. There are no Queries in this DB.

DEHSRY| iy o |- B8 Sa-0.
[FEopen bf Desian g Hew | * | B8y Te-
Objects | Descri.,. | Madified [ created

EETEEEEEEED EEEEEEEEEEIEES
(1]

Create form in Design view
Create form by using wizard
A MAIN MERU

Ad Hoc Query Specifications
Baptism Records

Cities

Codes Tables

conversion Menu
Developer Parameters

Local Parameters

Menu Codes

Mirister Titles

Report Mames
Software Parameters
Splash

States

Syskem Parameters
UserIDPW Change

3f8/2003 3157:05 PM
3f8/2003 1:31:30 PM
38,2003 1:31:30 PM
3f8/2003 1:31:30 PM
38,2003 1:31:30 PM
3f8/2003 1:31:30 PM
38,2003 1:31:30 PM
3f8/2003 1:31:30 PM
38,2003 1:31:30 PM
3f6/2003 1:31:30 PM
4/10/2003 11:19:44 AM
3f8/2003 1:31:30 PM
38,2003 1:31:30 PM
4/10/2003 10:52:10 AM
38,2003 1:31:30 PM
3f8/2003 1:31:30 PM
38,2003 1:31:30 PM

36,2003 1:31:30 PM
3f6/2003 1:31:30 PM
36,2003 1:31:30 PM
3f6/2003 1:31:30 PM
36,2003 1:31:30 PM
3f6/2003 1:31:30 PM
36,2003 1:31:30 PM
3f6/2003 1:31:30 PM
36,2003 1:31:30 PM
3f6/2003 1:31:30 PM
36,2003 1:31:30 PM
3f6/2003 1:31:30 PM
36,2003 1:31:30 PM
3f6/2003 1:31:30 PM
36,2003 1:31:30 PM
3f6/2003 1:31:30 PM
36,2003 1:31:30 PM

UserIDPW Login 36/2003 1:31:30 PM 362003 1:31:30 PM
UserIDPWs 4/10/2003 10:04:04 AM  3/6/2003 1:31:30 PM
i | el
[Ready A O T
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Microsoft Access - [BaptismRecords : Database]

J File Edit Yiew Insert Tools Window Help ;Iilil

IDSHSRY 2Ry oK |S5a-| 0.
Ruevs Boesn @ X %5 3 &
Ohjects hame I Descri. .. I Iodified I Created
E,]:_j Create report in Design view
Q._’ Create report by using wizard
B cCensus 306/2003 1:31:30 PM 3/6/2003 1:31:30 PM
B List by Baptism Mame F6/2003 6:42:24 PM 3/6/2003 1:31:30 PM
B List by Baptism Mame All Informakion 3/6/2003 6:42:40 PM 3/6/2003 1:31:30 PM
B 306/2003 6:42:58 PM 3/6/2003 1:31:30 PM
B List by Baptism Mumber All Information 362003 6:43:13 PM 3/6/2003 1:31:30 PM
B Parentscuardian Mailing Labels by Baptism Mame 3/6/2003 1:31:30 PM 3/6/2003 1:31:30 PM
B | ]
Ready | O N | T I

The Database view showing Reports and Macros (usuall
Microsoft Access - [BaptismRecords : Database]

J File Edit “iew Insert Tools Window Help

DEHSRY| ines| ok B4R E5a-0.
! ron [ Desion 7 New | x | Bp e i
ohjects | Descri,,, | Iodified | reated
362003 1:31:30 PM 36/2003 1:31:30 PM
2 AukoExec Mo Splash 36/2003 1:31:30 PM F/6]2003 1:31:30 PM
2 Escapecnly 362003 1:31:30 PM 36/2003 1:31:30 PM
Graups
£ i | >
[Ready [ MU
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Microsoft Access - [BaptismRecords : Database] |
J File Edit Yiew Insert Tools Window Help _I— _IE’ il

IDEWH SRy iRy |o|h- B0 =a- 0.
! fon Elpesin fgbiew | X | 20 T EE
Ohjects hame I Descri. .. I Iodified I Created

«gﬁ Abtach Utilities 3/6/2003 1:31:30 PM 3/6/2003 1:31:30 PM
(%3 Calc Utilities 3/6/2003 1:31:30 PM 3/6/2003 1:31:30 PM
W} Fidts 3/6/2003 1:31:30 PM 3/6/2003 1:31:30 PM
P 3 3/6/2003 1:31:30 PM 3/6/2003 1:31:30 PM
«gﬁ Local Ltilities 3/6/2003 1:31:30 PM 3/6/2003 1:31:30 PM
(%3 Tahle Ltilities 3/6/2003 1:31:30 PM 3/6/2003 1:31:30 PM
«gﬁ Utilities 3/6/2003 1:31:30 PM 3/6/2003 1:31:30 PM
< | | >

[Ready [ T

The Database view showing Modules of VBA code (above) and Table Relationships (below).
Microsoft Access - [Relationships]

Jl:% File Edit ‘iew Relationships Tools ‘Window Help

IDSEEEBY 2Ry %[F 8 % 8-

@ .

Baptism Records

(o]
Seqho
Baptism Number =
Baptism Marne States

Last Mame
Skate Mame

Middle Mame

Firsk Mame

Father

Fathers Last Mame
Fathers First Mame
Fathers Mame
Mather

Mathers Last Name
Maothers First Mame
Mothers Mame
&ddress

Minister Titles

Sponsor #1
Sponsor #2
Minister

Birth Date
Eaptism Date

¥
&m 3
[Ready [ w7
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